
 

   
 

 
 

GOAPPLY STUDENT APPLICATION GUIDE 
A guide for Scholarship Applicants utilizing GOapply. 
 
Introduction 
 
South Dakota Community Foundation (SDCF) is using a system called GOapply to accept 
scholarship applications. The following guide will take you through the process of creating an 
account and submitting your application.  

When you log in to GOapply, you will find SDCF’s main scholarship application, which consists of 
two phases: the Common Application Phase and the Opt-In Phase. 

After completing Phase 1 the Common Application Phase, please wait approximately five 
minutes. You will receive an email listing the scholarships you are matched with, including any 
statewide scholarships you may be eligible for. At the same time, the Opt-In Phase will become 
available under the In Progress section in GOapply. 

(Please note - The screenshots in this guide serve as general reference. The appearance of 
GOapply or any related emails may be different in your experience due to formatting and 
branding, however the functionality remains the same.)  
 

Getting started 
 
If this is your first time using GOapply, you’ll need to register your account as an individual at 
https://goapply2.akoyago.com/SDCFscholarships.  
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Fill in the form with your information. You 
may NOT use a K-12 email address (e.g., 
student@k12.sd.us) when you log in. 
This is because, after you graduate, your 
K-12 email address will stop working, 
which could cause issues if you're 
applying for a scholarship later. 
Click ‘Register.’ 
 
If your registration is successful, a 
confirmation message will appear on the 
screen. From there, click ‘View’ to start your process. 

 
 

 
 
Password assistance 
 
If you forgot your password, click ‘Forgot Password’ from the log in screen and follow the steps to 
reset. You can also reset your password at any time by clicking on the dropdown next to your 
name on the top right and going to ‘User Settings.’ 
 

Phase 1 instructions 

In Phase 1, it is essential you provide 
complete and truthful answers, 
especially regarding the high school you 
are attending. This information is crucial 
to accurately match you with the 
appropriate scholarships during Phase 
2. 

On the final page of the Phase 1 
application, titled ‘Scholarship 
Information’, you will see a list of 
scholarships based solely on your 
selected high school. Statewide specific 
scholarships may also be included for 
your reference. Please note, your eligibility for these scholarships may vary depending on the 
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specific requirements outlined in their descriptions. The list is provided solely for your reference 
and review. 

After you click ‘Submit,’ 
you will enter Phase 2. 
Please note that 
processing may take 
several minutes.  

 

 

 

 

You will receive an email thanking you for your submission of the ‘Common Scholarship 
Application’ for the SDCF Application.  

You will then receive a second email, which could take up to five minutes to arrive. This email will 
inform you about your scholarship eligibility. Below is the content of that email. 

Thank you for submitting Phase 1 of The Online Scholarship Application. Based on your 
answers, you are eligible to apply for any of the scholarships listed below. To apply for any 
of these scholarships, log into GOapply 
(https://goapply2.akoyago.com/SDCFscholarships) and select the in progress 
scholarship application. If you are still logged into the GOapply portal, refresh your screen 
to prompt the ‘Scholarship Opt-in’ phase to appear as in progress. 

Phase 2 instructions 

During Phase 2 in GOapply, you will see an empty checklist of scholarships you have been 
automatically matched with. This list includes scholarships specific to your high school as well as 
statewide opportunities. 

Below the scholarship opt in section, 
will be a list of all eligible scholarships, 
including a description outlining 
eligibility requirements. If you wish to 
see eligibility requirements for 
STATEWIDE scholarships, you will need 
to check ‘Yes’ to show statewide 
scholarship description. Take your time 
to review these descriptions carefully to 
ensure you fully understand what is 
needed for each scholarship. 
Requirements may include 
participation in specific activities, 
recognition through honors and 
awards, leadership experience, letters of 
recommendation, transcripts, and 
essays. 
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After reviewing the requirements, evaluate which scholarships align with your achievements, 
goals, and ability to complete the application process. Opt out of any scholarships that do not 
seem like the right fit by unchecking the corresponding box. By focusing on opportunities that 
match your qualifications, you will save time and increase your chances of success. 

Once you have finalized your selections, click ‘Next’ to begin the application process. The system 
will guide you through providing necessary information for each scholarship, such as supporting 
documents and essays. Be sure to review your responses carefully before submitting.  

Once you ‘Submit,’ you will receive 
a thank-you email confirming 
everything is complete. No further 
action is required! 

The GOapply system will package 
your application materials for each 
selected scholarship, ensuring they 
are ready for review by the 
Scholarship Selection Committee. 

 

 

Need assistance 

If you encounter issues along the way, please do not hesitate to reach out. I understand there may 
be bumps in the road, and I am here to help.  

Kelly Nelson, Scholarship Coordinator 
knelson@sdcommunityfoundation.org 
605-224-1025  
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